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Let us help you make document preparation easier!

Steps Is your business a Start-up? If your business is not a Start-up?
(Established within 1 year)
Please choose the industry that best describes your
Any 1 set of below business below and prepare the documents accordingly:
a. Business plan of the company and LinkedIn a. F&B/ Retail (Physical shop) P.3
profile / resume of the ultimate beneficial b. Online sales/ eCommerce
owner or company founder (Click here for
sample) c. Business Consultancy P.4
b. Contract, pricing quotation, or letter of intent d. Professional services
with business partners e. Education Center / Tuition center
f. Construction/engineering P.5
g. Interior design / decoration service
h. T/ Software / Technology companies P.6
i. PR & Marketing company
(exclude movie makers / film production house)
j.  Telecommunications & Media p.7

k. Wholesale trading

I. Manufacturing of goods in HK P.8
m. Transportation services
n. Logistics / Warehouse P.9
o. Others
Steps If your business entity is a Partnership, please prepare a Partnership Agreement / Deed.
If you do not have a Partnership Agreement / Deed, you will need to agree the general provisions of the Partnership
Ordinance to regulate and the bind the partnership.
Steps If your Primary Business Address is different from your Registered Address, please provide any of below:

+ Utility bill from the last 3 months

+ Bank statement from the last 3 months

*  MPF account statement from the last 3 months
« Tenancy agreement
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If there is any non-Hong Kong permanent ID holding shareholder / partner / sole proprietor (ultimate
beneficial owner, UBO), please provide below:

a. LinkedIn profile / resume of all shareholder / partner / sole proprietor
b. Business activities proof (any 1 set of below)

+ 2 different sets of sales Invoice from customers with corresponding Bill of Lading and 2 copies of purchase
Invoice from suppliers with corresponding Bill of Lading. (Note: Pro forma invoices are inadmissible for
wholesales and trading business)

« 2 different sets of consultancy agreement contracts

+ Title deed or investment portfolio statement or letter of intent from potential investees

+ 1 set of contract from potential or existing customers or suppliers

+ 1 Letter of Intent from potential or existing customers or suppliers

+ Any other equivalent document

¢. Bank statements or income tax returns (any 1 set of below)
+ Latest 3 months’ bank statements of the company
+ Latest 3 months’ bank statements of the existing related business (i.e. owned by the beneficial owner where
proof of ownership must be shown)
+ Latest income tax returns of the beneficial owner
* Latest 3 months’ bank statements of the beneficial owner

d. Business financials (any 1 set of below)
+ Latest Audited financial reports or management accounts of the company
+ Latest Audited financial reports or management accounts of the related business (related business refers to the
company owned by the beneficial owner and proof of ownership must be provided)
* Business plan including projection of sales and budget

If your business has been incorporated for > 2 years, you can submit the documents of the related business of
the UBO together with proof of ownership, income tax returns or bank statements of the UBO.

Applications might subject to other document requirements.
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Non Start-up industries

Any 1 set of below

Company's website address

Company's Facebook page address
Link to company’s page on Openrice.com
Link to search result of company’'s name using Google Maps
Website address of related business association that lists your company’s name
a F&B / Retail Website address of shopping mall that lists your company’s name
(Physical shop)
Shop tenancy agreement

Business license

1 set of signed invoices or purchase orders with delivery proof from government bodies,
public utility companies, or listed companies from the last 12 months

2 sets of signed invoices or purchase orders with delivery proof from the last 12 months
Audited financial statements from the last 18 months

Profits Tax Return filed with HKSAR Inland Revenue Department

Any 1 set of below

Company's website address

Company's ecommerce website address
Website address of related business association that lists your company’s name

Company's Facebook page address

b Online sales/

eCommerce 1 set of signed invoices or purchase orders together with delivery proof from government bodies,

public utility companies, or listed companies from the last 12 months

2 sets of signed invoices or purchase orders with delivery proof from the last 12 months
Agreement with payment gateway provider

Audited financial statements from the last 18 months

Profits Tax Return filed with HKSAR Inland Revenue Department
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Non Start-up industries

Any 1 set of below

Company's website address

Website address of related business association that lists your company’s name
Company's marketing materials

1 set of signed invoices or purchase orders from government bodies, public utility companies,

¢ Business or listed companies from the last 12 months

Consultanc . -
y 2 sets of signed invoices or purchase orders from the last 12 months

2 sets of business agreement with any customer
Proof of relevant experience, professional qualifications, or membership of company staff
Audited financial statements from the last 18 months

Profits Tax Return filed with HKSAR Inland Revenue Department

Any 1 set of below

Company's website address

Website address of related business association that lists your company’s name

Practicing certificate or professional license

d Professional

services 1 set of signed invoices or purchase orders from government bodies, public utility companies,

or listed companies from the 12 months
2 sets of signed invoices or purchase orders from the last 12 months
Audited financial statements from the last 18 months

Profits Tax Return filed with HKSAR Inland Revenue Department

Any 1 set of below

Company's website address

Website address of related business association that lists your company’s name
Company's Facebook page address

Link to search result of company’s name using Google Maps

Company's marketing materials

e Education Center / Website address of shopping mall that lists your company’s name

Tuition center . .
Business license

Shop tenancy proof

1 set of signed invoices or purchase orders from government bodies, public utility companies,
or listed companies from the last 12 months

2 sets of signed invoices or purchase orders from the last 12 months
Audited financial statements from the last 18 months

Profits Tax Return filed with HKSAR Inland Revenue Department
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Non Start-up industries

Any 1 set of below

Company's website address

Website address of related business association that lists your company’s name
Company’'s marketing materials

1 set of work contract signed with government bodies, public utility companies, or listed companies
from the last 12 months

f Construction/ 2 sets of work contracts signed with counterparties from the last 12 months
engineering
1 set of signed invoices or purchase orders from government bodies, public utility companies,
or listed companies from the last 12 months
2 sets of signed invoices or purchase orders from the last 12 months

Audited financial statements from the last 18 months

Profits Tax Return filed with HKSAR Inland Revenue Department

Any 1 set of below

Company's website address

Website address of related business association that lists your company’s name
Company's Facebook page address

Company's marketing materials

Business license

g Interior design / 1 set of work contract signed with government bodies, public utility companies, or listed companies
decoration service from the last 12 months

2 sets of work contracts signed with counterparties from the last 12 months

1 set of signed invoices or purchase orders from government bodies, public utility companies,
or listed companies from the last 12 months

2 sets of signed invoices or purchase orders from the last 12 months
Audited financial statements from the last 18 months

Profits Tax Return filed with HKSAR Inland Revenue Department
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Non Start-up industries

Any 1 set of below

Company’s website address

Website address of related business association that lists your company name
Company’s Facebook page address

Company's marketing materials

h IT/ Software/ 1 set of work contract signed with government bodies, public utility companies, or listed companies
Technology from the last 12 months

companies

P 2 sets of work contracts signed with counterparties from the last 12 months

1 set of signed invoices or purchase orders from government bodies, public utility companies,
or listed companies from the last 12 months

2 sets of signed invoices or purchase orders from the last 12 months
Audited financial statements from the last 18 months

Profits Tax Return filed with HKSAR Inland Revenue Department

Any 1 set of below

Company’s website address

Website address of related business association that lists your company name
Company's Facebook page address

Company's marketing materials

i PR & Marketing
company (exclude 1 set of work contract signed with government bodies, public utility companies, or listed companies

movie makers / from the last 12 months

film production

house) 2 sets of work contracts signed with counterparties from the last 12 months

1 set of signed invoices or purchase orders from government bodies, public utility companies,
or listed companies from the last 12 months

2 sets of signed invoices or purchase orders from the last 12 months
Audited financial statements from the last 18 months

Profits Tax Return filed with HKSAR Inland Revenue Department
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Non Start-up industries

Any 1 set of below

Company's website address

Website address of related business association that lists your company’s name
Company's Facebook page address
Company's marketing materials

. 1 set of work contract signed with government bodies, public utility companies, or listed companies
J Telecommunications  from the last 12 months

& Media
2 sets of the work contracts signed with counterparties from the last 12 months
1 set of signed invoices or purchase orders from government bodies, public utility companies,
or listed companies from the last 12 months
2 sets of signed invoices or purchase orders from the last 12 months
Audited financial statements from the last 18 months
Profits Tax Return filed with HKSAR Inland Revenue Department
Company's website address
Website address of related business association that lists your company’s name
Company's Facebook page address
Company’'s marketing materials

k Wholesale ECIC export insurance policy
trading

Business license

1 set of signed invoices or purchase orders with delivery proof from government bodies,
public utility companies, or listed companies from the last 12 months

2 sets of signed invoices or purchase orders with delivery proof from the last 12 months
Audited financial statements from the last 18 months

Profits Tax Return filed with HKSAR Inland Revenue Department
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Non Start-up industries

Any 1 set of below

Company’s website address

Website address of related business association that lists your company’s name
Company's marketing materials

Business license

1 set of work contract signed with government bodies, public utility companies, or listed companies
from the last 12 months
I Manufacturing
of goods in HK 2 sets of the work contracts signed with counterparties from the last 12 months

1 set of signed invoices or purchase orders from government bodies, public utility companies,
or listed companies from the last 12 months

2 sets of signed invoices or purchase orders with delivery proof from the last 12 months
Purchase proof of equipment relevant to your business
Audited financial statements from the last 18 months

Profits Tax Return filed with HKSAR Inland Revenue Department

Any 1 set of below

Company's website address

Website address of related business association that lists your company name
Company's marketing materials

Vehicle license registered under the name of the company, company founder,
or ultimate beneficial owner

m Transportation

services 1 set of work contract signed with government bodies, public utility companies, or listed companies

from the last 12 months
2 sets of the work contracts signed with counterparties from the last 12 months

1 set of signed invoices or purchase orders from government bodies, public utility companies,
or listed companies from the last 12 months

2 sets of signed invoices or purchase orders from the last 12 months
Audited financial statements from the last 18 months

Profits Tax Return filed with HKSAR Inland Revenue Department
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Non Start-up industries

Any 1 set of below

Company's website address

Website address of related business association that lists your company name
Company's marketing materials

Warehouse tenancy agreement / land search

Vessel ownership proof

n Logistics / 1 set of work contract signed with government bodies, public utility companies, or listed companies
Warehouse from the last 12 months

2 set of the work contracts signed with counterparties from the last 12 months

1 set of signed invoices or purchase orders from government bodies, public utility companies,
or listed companies from the last 12 months

2 sets of signed invoices or purchase orders from the last 12 months
Audited financial statements from the last 18 months

Profits Tax Return filed with HKSAR Inland Revenue Department

Any 1 set of below

Company's website address

Website address of related business association that lists your company name
Company's Facebook page address

Website address of shopping mall that lists your company’s name

Company's marketing materials

Business license

0 Others 1 set of work contract signed with government bodies, public utility companies, or listed companies
from the last 12 months

2 set of the work contracts signed with counterparties from the last 12 months

1 set of signed invoices or purchase orders from government bodies /public utility companies/
listed companies from the last 12 months

2 sets of signed invoices or purchase orders from the last 12 months
Office tenancy agreement
Audited financial statements from the last 18 months

Profits Tax Return to HKSAR Inland Revenue Department
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